FedLine® Education
FedEDI®: DFI Maintenance

By completing this module you should be able to:

+ Use the DF| Maintenance function to:
* |dentify the steps to create Repart Headings
¢ |dentify the steps to create and update Email Contacts
* |dentify the steps to subscribe to ar modify OF1 level reparts
s |dentify the steps to manage customer level report delivery via 3
FedLine Channel

Choose an option below to continue.

| have used this bhefore | | am a first time User
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FedLine® Education
FedEDI®: DFI Maintenance

Finanaal Services

e you 1332 Click FedACH, to open the FedACH suite
vour Last login| PA0E fOF aCCESS t0 aUthorized services.

12/21/20KK, : the
starting point for Federal Reserve Financial Services. New to FedLine?
See the Learning Center
- Use the tabs above to access the services available to for information to help
Notifications @ you. Return to this page via the FedLine Home link to you get the mest out of
socess other services and receive new service FedLine.

Current Service Alarts:
View Alerts

notifications.

Current Anncuncements: 0
Yisw Anscuncements

Esfresh alerts /
ARRSUREEMENTE

Tradamarks and service marks on this site may be owned by the Federal Reserve Banks or other entities. A complete list of marks owned
the Federal Reserve Banks is available ak W.Frblcrvi:u-s.orq. Pages on this site marked (PDF) require the uses of the Adobe® Acrocbat®
Reader® 4.05 or highar (www.adobe.com}.
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FedACH:

FedACH Services

PLEASANT TOWVIN, U SA

About FedACH Services

The Federal Reserve provides FedACH Services to
more than 21,000 ACH participants, affording
them an economical and efficient way to process
payments. The FedACH service provides a
paperless  exchange of debit and credit
transactions  among business  and  consumer
accounts at financial institutions.

FedacH is used for pre-suthorized recurring
payments, such as payroll, corporate payments to
wvendors, Scoal Secunty, insurance premiums and
utility payments as well as non-recurring
payments such as  point-of-purchase and
telephone-initiated entrigs.

Mew and Updated Features in this Release

The following enhancements are included in the
latest release of FedEDI Plus:

= Generates Return Item and NOC reports
at the originator level by specifying
Caompany ID. This feature allows these
reports to be produced and sent directly

b b

» RDFI Filg Algrt

Step 1: Click DFI Maintenance, under
the FedEDI Plus and Reports heading to
access customer setup options.

FedEDI Plus an

Reports

=T 7]
Maintanancg

= Migw Schaduled
Raports

= On Demand Reports

RDFI Quick Scan and includes AT entries
and addenda item counts.

= Provides the ability to direct individual
reports te specific e-mail addresses.

& Provides a new Orfiginator Setup report
to help ODFIs identify originators that are
receiving returng, rejects and NOCs.

back to bop

Welcome to FedACH Services
FIRST M LAST

999939950  ACH Bank

Tou are authorized for the following FedACH
Services:

# Information Services

& Dernve Retumns and NOCs

= Origination Monitoring = Set/Edit Criteria,
Belease Pended Batches
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FedEDI®: DFI Maintenance

DFI Maintenance - Search

Select DFI from the drop-down list and click Next to see setup information about DFI selected.

DFI: Select DFI ABA +

Step 2: Click the drop-down arrow to
view a list of autharized ETH numbers.

DFI Maintenance - Search

Select DFI from the drop-down list and click Next to see setup information about DFI selected.

DFI: SelectDFI ABA +
Select DFI ABA

11111111

EELEELEEE

Step 3: Select 999999999 from the DFI
drop-doman menu.

DFI Maintenance - Search

Select DFI from the drop-down list and click Mext to see setup information about DFI selected.

DFI: EEEEEEEEENNN -

Step 4: Click the Next button to continue.
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DFI Maintenance - Main

999999999 ACH BANK

IMPORTANT: Select Submit to apply all DFI setup changes. [ Submit ][ Cancel
Report Heading Email Contact Report FedLine
Information Information Information Maintenance

The following text fields can be used to identify the name and contact information of vour financial
institution. This information will appear at the top of the page for most reports generated.

Report Heading 1: ACH Bank, Pleasant Town, USA

Example Text: ACH Bank, Pleasant Town, US4

Report Heading 2: Telephone: 555-555-5555, Fax 555-RR5-RR55, email: Customer Service@ACHE
Example Text: Telephone: 555-555-5555, Fax: 555-555-5555, email: Customer.Service@ACHBank.com

Enter Report Heading Information. This could be the financial institution’s name
and contact information or any other information the financial institution wishes to
display. Both Report Headings are required.

Step 5: Click on the Email Contact Information tab to continue setup.
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DFI Maintenance - Main

999999999 ACH BANK

IMPORTANT: Select Submit to apply all DFI setup changes. [ Submit ][ Cancel
Report Heading Email Contact Report FedLine
Information Information Information Maintenance

Encrypted Email is an optional way to receive FedEDI Flus reports. &n existing Contact can be assigned
to receive a report via Encrypted Email by clicking the Edit button next to the Contact below, or by
clicking the Contacts button next to a specific report on the Report Information tab.

To =et up a new Contact, enter the Contact Name and the Contact Email Address in the space provided
then click Add Contact. To edit or delete an existing Contact, click the appropriate icon next to the
correspanding Contact Name. Up to 100 contacts may be added using this feature.

Contact Name: Jane Smith
Contact Email Address: |jsmith@ACHBank.com Add Contact ]l
Contact Name Contact Email Edit Delete

Step 6: Onthe Email Contact Infoermation tab enter contact information by
entering the contact's name and email address; click Add Contact.

Flease confirm the email information is correct before submitting to ensure that

sensitive data is only sent to the correct contacts. Up to 100 optional contacts may
be added.
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DFI Maintenance - Main

999999999 ACH BANK

IMPORTANT: Select Submit to apply all DFI setup changes. [ Submit ][ Cancel
Report Heading Email Contact Report FedLine
Information Information Information Maintenance

Encrypted Email is an optional way to receive FedEDI Flus reports. &n existing Contact can be assigned
to receive a report via Encrypted Email by clicking the Edit button next to the Contact below, or by
clicking the Email button next to a specific report on the Report Information tab.

To =et up a new Contact, enter the Contact Name and the Contact Email Address in the space provided

then click Add Contact. To edit or delete an existing Contact, click the appropriate icon next to the
correspanding Contact Name. Up to 100 contacts may be added using this feature.

Contact Mame:

Contact Email Address: Add Contact

Contact Name Contact Email Edit Delete

Jane Smith jsmith@ACHBank.com ﬁsi'

Step 7: Click Edit to subscribe the
selected Contact to DF| reparts.
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DFI Maintenance - Contact Edit

999999999 ACH BANK

Encrypted Email i= an optional feature. The Contact Name, Contact Email Address and Current Report
Subscriptions for this Contact may be changed from this page.

Contact Mame: Jane Smith

Contact Email Address: Jemith@ACHBank.com

Current Report Subscriptions

[J] ACH Routing Mumber Activity Report

[] Custemer Transaction Activity Report Update the subscriber name ar email address if needed by

[] Death Notification Report entering the appropriate details. To add or change the subscribed
reports, click the check box next to any available reports that
should be emailed directly to this contact. To stop sending a
report, simply uncheck the selection box. Only reports that are

[] originator Setup Report currently subscribed will be available for selection.

International (IAT) - RDOFI Report

[] Wotification of Change - ODFI Report

|4 Receiver Setup Report Step 8: Click Continue to return to the DF| Maintenance screen.

[] Return Item - ODFI Report

Flease click Continue to return to the DFI Maintenance page. You must click Submit on the DFI

Maintenance page to save your changes.
| Continue | [ F{eset] [ Cancel ]
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DFI Maintenance - Main

T
999999999 ACH BANK
IMPORTANT: Select Submit to apply all DFI setup changes. [ Submit ][ Cancel
Report Heading Email Contact Report FedLine
Information Information Information Maintenance
Encrypted Email is an optional way to receive Fed Flus reports. An existing Contact can be assigned

to receive a report via Encrypted Email by clicki ) .
clicking the Email butten next to a specific repor] Step 9: Click on the Repeort Information

tah to subscribe to OF | reparts. .
To set up a new Contact, enter the Contact Na ovided
then click Add Contact. To edit or delete an existing Contact, click the appropriate icon next to the
correspanding Contact Name. Up to 100 contacts may be added using this feature.

Contact Mame:

Contact Email Address: Add Contact

Contact Name Contact Email Edit Delete
Jane Smith jsmith@ACHEBank.com =4 ﬁsi'
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DFI Maintenance - Main

999999999 ACH BANK

IMPORTANT: Select Submit to apply all DFI setup changes. [ Submit ][ Cancel
Report Heading Email Contact Report FedLine
Information Information Information Maintenance

Listed below are the reports that are available. To start generating a report for this ABA select the
desired report format in the appropriate drop-down list then select the desired report generation
frequency, if applicable. To stop generating a report select "No Report” in the appropriate drop-down

list.

Encrypted Email and FedLine channel delivery are The report selection screen allows you to select the desired repart

Contacts can be assigned to a specific report by clijformat (HTML, PDF or TXT), frequency {if available), and the FedLine
after choosing the desired report format. To receiv ; g g g [ g
next to the report, To receive all current report sub delivery option to being generating a specific report for this DFI.

reports list. &ll reports delivered via FedLine will bg o , ,
To remove a OFI report subscription, select 'No Eepaort’ from the drop

down menu for the specific repaort.

SO Ot Step 10: Click the drop down arrow for the Customer Transaction

Description Format Activity REPOI’t.
ACH Routing Mumber Activity
Report Mo Report P i

Customer Transaction Activity

Report PDF ¥[| @ oaity O mMonthly

RDFI Options

Description Format Frequency Email Contacts FedLine
Death Notification Report Mo Report + Daily
International (IAT) - RDFI Report | Mo Report | » Daily
Beceiver Setun Benort HT vl Gioaie Ovwealdle [Fmaill L
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DFI Maintenance - Main

999999999 ACH BANK

IMPORTANT: Select Submit to apply all DFI setup changes. [ Submit ][ Cancel
Report Heading Email Contact Report FedLine
Information Information Information Maintenance

Listed below are the reports that are available. To start generating a report for this ABA select the
desired report format in the appropriate drop-down list then select the desired report generation

frequency, if applicable. To stop generating a report select "No Report” in the appropriate drop-down
list.

Encrypted Email and FedLine channel delivery are opticnal ways to receive FedEDI Flus reports. Email
Contacts can be assigned to a specific report by clicking on the Contacts button that will be displayed
after choosing the desired report format. To receive a =pecific report via FedLine, click the FedLine box
next to the report. To receive all current report subscriptions via FedLine, click the box at the top of the
reports list. All reports delivered via FedLine will be sent to a single electronic delivery point.

All
ODFI/RDFI Options -]
Description Format ] ] ]
ACH Routing Number Activity No Report Step 11: Click the appropriate format selection.
Report P STy
gu;;tﬂurzner Transaction Activity Mo Repcrt 3 @ Daily {:} Monthly
RDFI Options HTML
Description PDF Frequency Email Contacts FedLine

L TAT

Death Motification Report e e Daily
International (IAT) - RDFI Report | Mo Report | » Daily
Beceiver Setun Benort HT Al L B mgiby Ciwrgalels Email 1
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DFI Maintenance - Main

999999999 ACH BANK

IMPORTANT: Select Submit to apply all DFI setup changes. [ Submit ][ Cancel
Report Heading Email Contact Report FedLine
Information Information Information Maintenance

Listed below are the reports that are available. To start generating a report for this ABA select the
desired report format in the appropriate drop-down list then select the desired report generation

frequency, if applicable. To stop generating a report select "No Report” in the appropriate drop-down
list.

Encrypted Email and FedLine channel delivery are opticnal ways to receive FedEDI Flus reports. Email
Contacts can be assigned to a specific report by clicking on the Contacts button that will be displayed
after choosing the desired report format. To receive a =pecific report via FedLine, click the FedLine box
next to the report. To receive all current report subscriptions via FedLine, click the box at the top of the
reports list. All reports delivered via FedLine will be sent to a single electronic delivery point.

All
ODFI/RDFI Options -]
Description Format Frequency Email (L
: - Step 12: Click Email to add contacts.
ACH Routing Mumber Activit
Report ? Y Mo Report | Manthly

Customer Transaction Activity

Report PDF ¥| @ mpaily O Monthly

RDFI Options

Description Format Frequency Email Contacts FedLine
Death Notification Report Mo Report + Daily
International (IAT) - RDFI Report | Mo Report | » Daily
Beceiver Setun Benort HT vl Gioaie Ovwealdle [Fmaill L
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DFI Maintenance - Multiple Contact Setup

999999999 ACH BANK
Customer Transachion Activity Report

To =et up a new Contact, enter the Contact Name and Contact Email Address in the space provided
then click Add Contact. This will add the Contact to the Selected Contacts list below, assigning the
address to receive this report. Up to 10 Contacts may be assigned to each report.

Contact Name:

Contact Email Address: Add Contact
To sub=scribe an existing Contact to the report, select the Contact from the Avgilsbla Cantasts b =
click the down arrow to add them to the Selected Contacts box. The Contact Set up allows you to enter new

contact information to receive the selected repaort.
Add a contact by entering the contact's name and

Available Contacts

il . . ==
Contact Name Contact Z' email address and clicking Add Contact. This will
Jane Smith JSmithi@ACHBank.com dd th tact to the 'Selected Contacts’ list
‘Kevin Johnson KJohnson@ACHBank.can d = NEMAEaNEactEgEERSE L ieai-ontagts st
Or subscribe existing contacts to this report by
highlighting their name in the Availahle Contacts

Add ‘ Remove

v A

Selected Contacts

box and clicking Add. Please confirm the email
information is correct before submitting to ensure
that sensitive data is only sent to the correct
LioEE e Contact Email contacts. Up to 10 contacts may be assigned to

‘ each report.

Step 13: Click Centinue to return to the DFI
Maintenance screen.

Flease click Continue to return to the DFI Maintenance Main page. You must cl
Maintenance Main page to save your changes.

|[ Continue ]l [Reset] [Cancel ]
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DFI Maintenance - Main

999999999 ACH BANK

IMPORTANT: Select Submit to apply all DFI setup changes. [ Submit ][ Cancel
Report Heading Email Contact Report FedLine
Information Information Information Maintenance

Listed below are the reports that are available. To start generatin
desired report format in the appropriate drop-down list then =el

frequency, if applicable. To stop generating a report select "No
list.

report for this ABA 5EIE|:.'_t the

Step 14: Click the FedLine Maintenance tah to
review and update FedLine delivery options for any
Encrypted Email and FedLine channel delivery are optional ways SUbscribed customer reports.

Contacts can be assigned to a specific report by clicking on the Comacsooonm TmaT Wi oE OrEpayed

after choosing the desired report format. To receive a =pecific report via FedLine, click the FedLine box

next to the report. To receive all current report subscriptions via FedLine, click the box at the top of the
reports list. All reports delivered via FedLine will be sent to a single electronic delivery point.

All
ODFI/RDFI Options -]
Description Format Frequency Email Contacts FedLine
ACH Routing Mumber Activity
Report Mo Report | Manthly
Customer Transaction Activity . 2
Report PDF ¥| @ mpaily O Monthly
RDFI Options
Description Format Frequency Email Contacts FedLine
Death Notification Report Mo Report + Daily
International (IAT) - RDFI Report | Mo Report | » Daily
Beceiver Setun Benort HT Al L (B mgiby Ciwrgalels Email 1
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DFI Maintenance - Main

999999999 ACH BANK

IMPORTANT: Select Submit to apply all DFI setup changes. [ Submit ][ Cancel
Report Heading Email Contact Report FedLine
Information Information Information Maintenance

To receive Customer reports via Fedline, select the specific report{s). Report(s) can be selected individually, by
customer, or all can be selected. Only currently subscribed repaorts will be availahle. All reports delivered via FedLine will
he sent to a single electronic delivery point.

To select all reports for a specific customer, select the check hox to the far right of that customer name, or to select all
currently subscribed reports, click the check hox at the top labeled "All"

Step 15: Click Submit to save all changes to the DFI setup.

L=
=

All

International
Receiver Repa
Motification o
Originator Re
Payment Da

Information

Remittance A
Detail Report
Remittance A
Summary Rep
Retum Item -
Originator Rej
Social Securty
Beneficiary Ry

Customer
Corporate Customer 1

Corporate Customer 2

Corporate Customer 3

Corporate Customer 4
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FINANCIAL

FedEDI®: DFI Maintenance

Now that you've completed this module you should be able to:

s Lzethe DF| Maintenance function to:
» |dentify the steps to create Report Headings
» |dentify the steps to create and update Email Contacts
* |dentify the steps to subscribe to or modify OFI level reparts

s |dentify the steps to manage customer level report delivery wia a FedLine
Channel

To choose another module, use the navigation along the top of the page.
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